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This is about getting and being organized.

Organization is the process of clearing and supporting
paths for the development of things we find meaningful.

A workflow consists of an orchestrated and repeatable
pattern of activity enabled by the systematic organization of
resources into processes that transform materials, provide
services, or process information.
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Why is this important?
Who cares?

“Knowledge workers” — anyone engaged in acquiring
new skKills, learning for the sake of learning

The younger generations are living in this New World.
The ability to actively manage and navigate the
information available today is a critical job and life skill.

And for me personally, this was the world | grew to live
iIn during my 30+ years as a software developer. These
kinds of skills were crucial to being able to function in
that detailed-oriented, ever-changing world. And all this
s still actively employed in my current day-to-day.



Why is this important?
The importance of “saving state”

Interruptions and loss of focus are huge time wasters!
What can we do to help minimize those problems?

 Managing the state of incomplete projects or work
sessions

 Managing distractions that are ever present

 Being able to come back to previous work and pickup
where you left off

 Minimizing the need to rethink things or remember
details



The Inbox

Capture those fleeting thoughts

You have “inboxes”
everywhere...

“Your mind is for having ideas, not holding them.”
...but manage when you
will act on those ideas



Managing the InBox
Capturing the hum of your mental engine

A session is some dedicated block of time in which you
will focus on some task. And during that task-focused
period, you will think of other things you need to do.

Using an inbox in the context of a session is not just about
throwing everything that comes to mind but is not
Immediately applicable in a big box. Rather, it is about
capturing the hum of your mental engine which is being
triggered by something during the session.

The inbox is an excellent capturing mechanism for any ideas
or questions, whether they would take 2 minutes or less to
answer or would take days, without necessarily leading to a
fundamental interruption of the session flow.



Distraction-free ==> Flow State

Minimizing distractions helps us stay in “flow”

* \We do our best work when we can focus, which is a state
contrary to distraction. And distracted we are, most of the
time. When distracted, our tools control us. When
focused, we use our tools to our advantage as they assist
us in doing the work.

* To get to that focus, we need to find the flow state, to be
In the moment. A good way to reach that is through play,
as all kids do. This is something we have abandoned, or
forgotten, but we can still access that state.

* We do it by building an environment that allows play to
occur ==> Tools, Workflows, “life hacks”, ...



Butterfly Nets

Devices I’ve used to capture ideas

Then... Now...

Apps

Siri Alexa



The Sanctity of the “Session”
Protect those productive moments

Entering a session takes an effort. Getting to that point
expends a certain amount of energy, and wasting that
energy by giving in to disruptions is a suboptimal approach
to work.

The inbox is a tool that helps us to respect the sanctity of
the session. Defer any processing of “other thoughts” by
dumping them into the inbox.

Tools and Workflows help us stay in the zone!



Three Principles

Some “Best Practices” toward creating
and maintaining productive work flow.

1. Capture your state

2. Use self-describing naming conventions

3. Automate where/if possible
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Three Principles
1) Capture your state

* Perhaps the most important thing is to do your work in a
way that leaves a coherent record of your actions. ...
Instead of copying out some archival material without
much context, file the source properly, or at least a
precise reference to it. (Pocket)

* Why should you bother to do any of this? Because when
you inevitably return to your table or figure or quotation
nine months down the line, your future self will have
been saved hours spent wondering what it was you
thought you were doing and where you got that result
from. (Journals)

“Where am | on this project?”
“Where did | leave off before | got distracted?”
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Three Principles

2) Use self-describing naming conventions

* A second principle is that a document, file or folder should always
be able to tell you what it is. Beyond making your work
reproducible, you will also need some method for organizing and
documenting your draft papers, code, photos, field notes,
datasets, output files or whatever it is you're working with.

* Anything you can do that keeps you from having to rethink
something is a win! Let the previous thinking tell you!

e Teach your previous self to talk to you current self! (or vice versa)
You will thank them! :)
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Three Principles

3) Automate where/if possible

A third principle is that repetitive and error-prone processes
should be automated if possible. (Software developers call this
“DRY”, or Don’t Repeat Yourself.) It is makes it easier to check
for and correct mistakes.

e Rather than copying and pasting code over and over to do
basically the same thing to different parts of your data, write
a general function that can be called whenever it’s needed.

* |nstead of retyping and reformatting the bibliography for
each of your papers as you send it out to a journal, use
software that can manage this for you automatically.

* Employ tools that can automate recurring mundane tasks.

e Employ tools that can help you find things (again) that you
thought would be useful when you discovered them initially.
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The Master Workflow - GTD

Getting Things Done
http://gettingthingsdone.com

“If you are not doing it right now, put it in a trusted system”

®0o0 "’ OmniFocus (@)
Aside: Personally, everything in this froeey S 0 meomm Sl —
presentation is something | do. And £ inbox — — LIS
my “control panel” for all these e |
thlngs _ for my personal iit ::::t;cbr:o:'ofessional
productivity workflows, for helping o e T 5 esomrsh Proesionl Covsopmens . |
manage all the things I’'m doing or 7 9 Frosanos & Blogog Recearch ad:tech conference Office |
. Gather.com !
Want to do - |S an app named [=| Create business cardsf... ¥ =/ Ship OmniFocus box w
T . T . =l Invoice Daily Grommet... v um s
OmniFocus”. All my various other © Bodicsnbotvato.. oo e
“inboxes” ultimately dump into this " n Creebve g
Master Inbox in OmniFocus. And ) Pusien oD " rop osoe
. . v _House B — Create 25-50-100 word description Office
then the actions get organized from . Update pricing sheet Office
there [=] Make Dylan's baby book Send CSDC bar code data sheet Office
g 2‘:::::?3 cieanee » (& OmniFocus review
B ‘t GTD . ,t ' It, . | g(:;on::;:?ppmg ¥ & Gather.com
u ISN't an app: S asimpie ) emen e weske B t i
) v || Hea ness Nrite weekly Boca pos 0gging
methOdOIOgy' It Can be Implemented S Fn 3 5K this summer ¥ [=| Create business cards for Blogher
. . . Maintenance =
via an app (Mac or Windows) or it v £ Kios v (1 Choose printer
. [=| Teach Riley how to swim eck Moo card prices ac
can just be done on paper. It’s a (5 Sook pciaicn s St .
. v B SomedayMaybe eck Zazzle.com ac
mlndset. = Links to read Print cards Mac
= Things Iwantto buy
s o ln m > [=| Invoice Daily Grommet for June
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Automation

“Automate where/if possible”

We have “computers”, in our pockets and on our
desks, that are programmable and configurable. Learn
to use that capability to remove mundane and
repetitive tasks where possible; use it to help you
remember the details of whatever you are pursuing.

Free your mind for the important stuff!
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Automation: Examples

IFTTT
If This Then That

IFTTT

A world that
works for you

IFTTT is the free way to get all your apps and devices
talking to each other. Not everything on the internet
plays nice, so we're on a mission to build a more
connected world.

Enter your email

G Continue with Google n Continue with Facebook

ifttt.qgm



http://ifttt.com

Automation: Examples

Examples of the categories of
things IFTTT can do. All this is
community driven. All the time
people are implementing new ways
to get things to talk to together.
IFFTT allows you to find and
customize existing solutions in new
ways, to help you solve your
problems

IFTTT

If This Then That

Appliances

Blogging

Calendars & scheduling

Communication

Developer tools

Email

Gardening
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Baby

Bookmarking

Clocks & displays

Connected car

DIY electronics

Environment control &

monitoring

Government

Blinds

Business tools

Cloud storage

Contacts

Education

Finance & payments

Health & fitness
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Automation: Examples

IFTTT Use Case: eBay Search Notifications

eBay via IFTTT (3 Inbox - BHerbertAZ  Yesterday at 7:00 AM
Daily Digest: New item from search for "VCS100R" (1 item) @

Example: “I have an eBay search for SR
some product. Send me an email when Reply-To: Do not reply
someone posts a new listing.”

Yes, there are many ways to do this TWO -Niles High Power Stereo Volume >
besides IFTTT. I'm just using this as an Control Modei VCS100R

example of a general “Notify me

when...”

Searching for: VCS100
- Daily Digest

TWO -Niles High Power Stereo Volume Control Modei VCS100R
ID: 162785758429

Auction price: $20.00
works with == Bid count:
Time left: 2d 23h

Buy it now: $20.00
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Automation: Examples

IFTTT Use Case: eBay Search Notifications

Configure

Searching for: VCS100 - Daily
Digest

36/140

What are you searching for on eBay?
Collect results and stay up to date with
this daily item summary. Never miss a
chance to bid!

View activity log

ebay New item from search
This Trigger fires every time a new item
is listed on eBay that matches a search
query you specify.

Search terms

VCS100R

What are you searching for on eBay?

Max price

Optional

. Add to daily email digest

This Action will add an item to your
daily digest sent once a day at the time
you specify.

Time of day

Add ingredient

Message (optional)

NIl ImageURL g

<br>

<br>
<b>{{P</b><br>
PR ID N

<br>

Auction price:
<br>

SREH BidCount R33es
UTNCAEA Timeleft NTeS
<br>

Buy it now:
<br>

<br>

I <br>
via eBay

Add ingredient

Item URL (optional)

URL

Optional Add ingredient

How it’s done: There’s a
recipe that defines the
default behavior. Just
edit that recipe to your
liking (like, giving it your
email address) or
customizing the
message that gets sent.



Automation: Examples

IFTTT Use Case: Keep Google Voice # Active

Example: “I have a Google Voice phone

number that | use on my personal

‘business cards’ (so | don’t have to give

my real phone number). Make sure my

Google Voice number doesn’t get \.

disabled if the number isn’t called in a

while” (as Google will do). Keep Google Voice
Active

This recipe will call my Google Voice

number once a month so the number

doesn’t “expire”.

works with 0

https://voice.google.com
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Automation: Examples

IFTTT Use Case: Keep Google Voice # Active

Call my phone

This Action will call your phone
number and say a message.

(W

Keep Google Voice Active Message to say

24/140

This is an IFTTT Macro setup

View activity log to ensure Google Voice

Receive notifications when @
this Applet runs

remains active. It triggers on
the first of every month at
12:00P.

Add ingredient

c Every month on the

This Trigger fires every month on the
day and time you specify.

Day of the month

1st
; How it’s done: | set the
Time of day ‘

call schedule — “every

12PM month” — and give it the
phone number it should

00 Minutes call. The recipe does the
rest.
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Automation: Examples

IFTTT Use Case: International Space Station Overhead?

Example: “I like to sit on my patio at
night and watch the stars. | wonder if |
can see the International Space Station
when it passes overhead?”

Get a notification when
the International Space

Station passes over
your house

@ On works with ‘

22

v 3 73% ==

The ISS is passing overhead November
09, 2017 at 09:46AM for 593 seconds
— view more

try again




Automation: Examples

®

Big Ideas Forum: New
Topic Announced

works with ﬁ

On the last day of each
month, remind me to
try something new for
30 days

@ On

IFTTT Examples

O

Tell Alexa to email you
your shopping list

works with

Get a notification
when your favorite
team starts a game

by ESPN @

& 24k works with ‘

23
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Siri: add entry to
journal in Dropbox

works with D




Automation: Examples

Voice Assistive Technologies
Siri
Google

Amazon Alexa

There are other ways to get ideas into our “systems”
or to enable various kinds of automations.
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Automation: Examples

Deeper Automations

Hazel

Automated Organization for Your Mac.
https://www.noodlesoft.com

c * MacOS has the notion of “folder actions’
xample: “I want my Mac do to

more of the mundane house-

keeping tasks I've been doing e A kind of local IFTTT
manually”

“If the contents of a folder changes, do X”

Note: there are similar apps available on Windows
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Automation

Deeper Automations
Hazel Example

“When | download my monthly account statements, rename them and automatically file them”

APS Epcor Chase AT&T
T D

“Use self-describing naming conventions’
“Automate where/if possible”

1l )
1l )
1l )

Hazel can look inside a PDF and extract information
V like statement date and account info, then can use
monthly statement PDF that data to rename ’.che downloaded file. Then, nggl
can move the result into the proper folder in my digital
filing system.

7
| |
|
\Downloads ' L —— MyDocuments
— MonthlyStatements
—— APS

| L——2017

| —— 2017-09-15-APS-Statement.pdf
| L 2017-10-15-APS-Statement.pdf

—— ATT

20



Automation

Deeper Automations

Automator

Your Personal Automation Assistant

https://macosxautomation.com/automator/index.html

Mac only

Choose a type for your document:

« -
e Apps on MacOS are designed to be

" . ” Workflow Application Service Print Plugin
scriptable

e |sers can create custom solutions to

help improve their personal workflows ﬁ A é@% | i.i
e Automator lets one create many types -
Of new SOlUtionS or SerViceS Folder Action Calendar Alarm Image Capture Dictation

Plugin Command

@ Workflow
One app can talk to another app!

Workflows can be run from within Automator.

Open an Existing Document... Close Choose
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Capture

ldeas Capture

Where are your resources and your inspiration coming from?

How are you processing and turning that data into
something useful?

28



Capture

Drinking from the Firehose

There is so much information available!

Some web apps that can help you manage what
you read and what you do with that information.

Feedly — getting information to come to you
Pocket — filing away the useful bits so you can find it again

29



Capture

Feedly

Have the news come to youl!

A reader for RSS - Real Simple Syndication

Two Models
e “Poll” — visit your favorite sites each day and scan for new articles
* “Push” — have your favorite sites send new articles to you directly

Features

Feedly implements the Push model

Is like getting custom magazines delivered to you daily

You “subscribe” (free) to the “feed” of a website, and new content
becomes available in Feedly as soon as new articles are published
Feedly maintains “I’ve read it already” state on all articles

Can read full articles in Feedly or quickly jump to the hosting website.
Intuitive keyboard navigation => fast scanning and reading == better
time utilization!

(RSS is the technology behind podcasts and music sites like iTunes)
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Capture

Subscriptions on the left.

Articles on the right

feedly.com

Feedly

Welcome to Feedly

The content you need to accelerate your
research, marketing, and sales

GET STARTED FOR FREE IMPORT OPML

%

G Love and Lemons

molly yeh

;h smitten kitchen

Competition

31

Apple TV Gains Updated NFL Channel With Game Pass
Integration

100+ M

Tep Is An Adorable Fitness Tracking App That Works Like A
Tamagotchi

400+

Apple Seeds Eighth Beta of OS X El Capitan to Developers,
Sixth Beta to Public Testers

300+ M

Are you still using Apple Music?

Eatsa, A Futuristic Restaurant Where Robot Cubbies Serve
Quinoa
500+

2l


http://feedly.com

Capture

Feedly

What can Feedly do for you?

POWERFUL INTEGRATIONS

Put content to work

e —
L0 —: Q
Organize Read Search

B M 3%

Read Later Share Discover

32



Capture

Numbers
indicate unread
articles

Articles showing
in “card view”
give quick
synopsis: Is this
something |
want to read?

Unpin
&> Today
[] Read later
/" Filters [ New |
() Feedly Pro
FEEDS
= Al 1K+
1% Favorites 2
Local
Maker 779
Future 537

X Blog of the Long Now 1
[@ ExtremeTechExtreme... &

(# Futurism 441
@ KurzweilAl 22
@ KurzweilAl » News 15
.« Singularity Hub 50
5 more feeds

loT 157
Productivity 885
f BrettTerpstra.com 1
€ Devonian Times 1

() Exploring The Black Box 1
) Getting Things Done®... 1

¢ Joe Buhlig 1
© lifehack.orgx 151
[}l Lifehacker 723
R/ Mac Power Users 1
@ OmniFocus - Google ... 2

Unclutterer 2
Using OmniFocus 1
5 more feeds
Technology 1K+
Robotics 79

Feedly

KurzweilAl

LATEST

i ""f'.).tn" ==

Using light instead of electrons

The Quantum Spy: A Thriller

318 2d promises faster, smaller, more-
efficient computers and
smartphones

P,

Dawn of the New Everything:

Encounters with Reality and Virtual Dream Big Podcast
Reality 76 8d
134 6d

(
C
o

aser stimulus
(challenge)

-
-

NN

v
!

!
\ \”

~

Optical res

New nanomaterial, quantum
encryption system could be
ultimate defenses against hackers

576 4d

Space dust may transport life
between worlds

300+# 8d




Capture

Feedly

H v+ & & M ¥

Using light instead of electrons promises
faster, smaller, more-efficient computers and
smartphones

82# KurzweilAl 2d // keep unread // hide
NOTES
Internal reader
shows article in- @ ~ocnoee

full. Easy to
jump to the
original site to
read it in original
context.

...l.“l.i.“..

FTL AL 3d AT s.a ®
s L R §y

A X 32 L 0.0.t. . (A

.n.n‘o'.-.o,o,:.:h

........‘.I..“. s

. a® - L
TLLAS 58S Tonin

" ®

Trapped light for optical computation (credit: Imperial College London)

By forcing light to go through a smaller gap than ever before, a research team at Imperial
College London has taken a step toward computers based on light instead of electrons.

Light would be preferable for computing because it can carry much-higher-density
information, it’s much faster, and more efficient (generates little to no heat). But light
beams don’t easily interact with one other. So information on high-speed fiber-optic cables
(provided by your cable TV company, for example) currently has to be converted (via a

modem or other device) into slower signals (electrons on wires or wireless signals) to allow

oy



Topic-based
reading finds
articles sharing a
common theme
(topic) across all
your feeds.

Discover new
things!

3\ Sources

Feedly

What sources do you want to follow?

EXPLORE THE WEB

#programming

#uture

#environment

#huffington post

ik

#cryptocurrency
#nyt

N

#fivethirtyeight

35

Reading a “topic”

#ruby
#tech

#productivity

©

#travel

-

S

#politics

#science

#design

#apple



Capture

Buttons along
top provide
quick access to
outside services.

E.g. Find an
article you want
to keep? Drop it

into Pocket!

Feedly

Into the InBox

DIVY Ul UG LUy INUW

H + & & M

Music, Time and Long-Term Thinking: Brian
Eno Expands the Vocabulary of
Human Feeling

1 Blog of the Long Now by Ahmed Kabil / 1h // keep unread // hide

NOTES

@ Add note
7.4

:/‘"
A

Brian Eno’s creative activities defy categorization. Widely known as a musician and

producer, Eno has expanded the frontiers of audio and visual art for decades, and posited
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Capture

Pocket

An InBox for Web Resources
Bookmarks on Steroids

“| found a cool picture on a website last week. Where was that again?”

“Someday | want to build/learn X. Here’s an idea that will be useful later...”

getpocket.com
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Capture

Pocket is a digital
filing cabinet for
web pages you
want to save and
organize. More

powerful than just

“Save Bookmark” in

your browset.

Pocket

pocket Home Recommended

My List

Favorites

Archive Head'n Home Handmade
Hats

Articles

Welcome! You've found Head'n Home,
Videos makers of exceptional artisan hats. We
deliver everything you expect in premium
leather products - unsurpassed quality in
construction and materials with a personal
touch only available in handmade works.

Images

Tags >

- WIX

Here's How to Create a
Killer Photography Website

Tested: Hiker Trailer, the
World’s Most Affordable
Teardrop Trailer

0

Explore >

IP65 Junction Box Terminal
Connection Waterproof
Enclosure Adaptable

k

10pcs DIY Plastic Project
Housing Electronic Junction
Case Power Supply Box

A n\“"""l

t

With MESH, anything can
become a smart device!

MESH Tags have variety of functions
including motion
sensor/LED/button/brightness sensor and
many more. They are connected to the
MESH App wirelessly and their compact
shapes enable them to be easily attached
or built into something. Unleash your
creativity by combining them together!

Q + = & Dbherbertaz v

il
L

The North Face Dolomite
Double 20 Sleeping Bag

We stand behind everything we sell. If you
are not satisfied with your REI purchase,
you can return it for a replacement or
refund within one year of purchase. REl's
guarantee doesn't cover ordinary wear
and tear or damage caused by improper
use or accidents.

3D Printing

WiFi Mesh Synchronized
LED Bars

Each of the LED bars is running the same
code. The basis of this project is the
painlessMesh Library at
https://gitlab.com/BlackEdder/painlessMesh.
That library handles most of the low level
work of establishing Access Points, Web
Servers etc. Each bar is a mesh node.



Capture

Pocket

Cross-referencing using Tags

In Pocket, saved links can be cross-referenced with your own taxonomy
(organizational “language”). You can do that at time of link-capture, or you can
come back later and add “tags” to links from your saved list.

W WiX

Here's How to Create a Killer Photography Website

10pcs DIY Plastic Project Housing Electronic Junction Case Po...
n,mﬂ "o )anggood.co i
2 1"

3D Printing

Tested: Hiker Trailer, the World’s Most Affordable Teardrop Trai...

With MESH, anything can become a smart device!

WiFi Mesh Synchronized LED Bars
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Capture

Pocket
Bookmarks tagged: leds

“How might | have filed that information?”
Search via tags used at time of capture

leds

“Make things self-describing”

WiFi Mesh Synchronized LED Bars
Here, | have a project involving
some LED lighting. I’'ve saved
several web pages in Pocket, and
those saved links all have the tag

Christmas Wreath
“leds”. So by searching Pocket for o
ACTIVE : 3D Media Light Sculpture

that tag, | see all my saved pages,

and when | engage with that
project, all the resources | found s . _ _

) : : . Light-A-Life 350 LED Light
previously — while doing =
something else — become T
available to me to review and use. ;
M4 Products
Forums

LED Landscape Lighting

The Most Popular Cree LEDs

LED Channels and Diffusers
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Smart Folders

Many apps have the notion of “Smart” collections (of
whatever items they are managing)

E.g. your Mail app might have “Smart Folders”. A Smart
Folder is a “virtual folder” whose content shows whatever
email messages (stored in other folders) match some
criteria, or “rules”. The rules can be quite complicated, and
can be programmed to return things like:

“Show me all emails from Pete that | haven’t read that
pertain to Project X that also CC:’d Sally”

Smart Folders are an automation “hack”. They assist in

what might be a routine, manual process, and make the
information more meaningful.
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Capture

Journal Apps

Maintaining Project State

Write it down!

* Managing the state of incomplete projects or work
sessions

* Being able to come back to previous work and pickup
where you left off

* Minimizing the need to rethink things or remember
details
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Capture

Breadcrumbs

The notion of capturing enough information along the way to

allow yourself to re-establish a lost context when switching
to a new task.

Very often a project will be interrupted before it is completed (that’s
likely the norm). And when that happens, any “context” we have
established, in our head, will get dumped to make room for “reloading”
the context of the next project we undertake. And that “context switch”
Is costly, so anything we can do to make it easier to pickup again on
this project — the one we are moving away from — can be time well
spent.

“Bread-crumbing” creates a kind of “cheatsheet”, or recipe, captured
while working on this project, to help you to get your future head back
to your current state again when you come back to the project later.

For me, project breadcrumbs exist in my journal entries.
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Capture An engineering journal

> E A(_;ile " jQuery Snippets

I b h I d k | . 5 G Sappe Topic: | jQuery Snippets

n bot my personal and wWork Ilives <3 Confluence Tips

’ ¥ . tH] it !1(3; i zso?:ppets
I’ve employed a “journaling app” as s e ,

H 7 Spring Form snippets jensbits.com » Modal Confirmation Dialog on Form Submit: Javascript, jQuery Ul, and Thickbox Varieties
the place where scraps of ideas and
=0 Javascript Snippets Form Fields:

nOteS and pICtureS and any Other > GI;B'::CHIO Sanees <input name="purgeType" id="typeFile" type="radio" /> <label class="content_purge_label" for="detailed">File of URLs</label>

» [l Tobo

kinds of “supplement information” ~ WMsauschens i

- Databases in Use

related to projects I’'m working on T e

gets dumped. It's where | capture
the state of projects, where | flesh B s S vtonmars

out the details of projects, of my Gt
research, of “what worked” and what et 0

open: nct ul
=5 CTL-866 '#sQ: h-ysername').val('"). focusQ);

didn’t. It’s a searchable database . e

*

that is a crucial component to my ks .

Failed Provision Order Submission

ability to remember details on a Confirmation Dilog.

PhoneNumber validation not com...
Note:

multitude of projects. It helps on all =it e ki

=g MacHg

This doesn’t yet work ( August 3, 2011 ). Dialog shows and calls callback, but no event passed so

[l . - 5
fro ntS to. Atlassian Connector for Eclipse don’t know what the selection was

=df RestClient
Services Monitor: IDEA <p id="confirmer"”>0pen Confirmer</p>

1) capture my state — | capture
. [ s(¢ F rmer").c l k(f ction() {
both the initial reason for why a G cumoemoroundsrons-Agut | (Ll ke s o

v [l Bugs s
project exists, and it’s evolution Giscrato e Y

{
- h

> Gsn""onmem $("#confirmYesNo™). b nd("dialogclose”, function(event, ui) {
ed"”

toward a solution. oo i ;é“g‘; s
>chs dsaxCevent
2) not repeat myself — | can look s ot
up (quickly search for) something 2 ,,e e “'*C:;;;:,;;;z";m;::ﬁ:aiﬁm. S S

P loseOr\Escape. (alse,
"RSpec title:'Confirm'

| did in the past and not be forced s
into thinking through the details a ' — e e
second time.

Capture my thoughts, things I've tried,
“breadcrumbs” into the state of unfinished projects,
http://marinersoftware.com/products/macjournal/
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Other Apps Used

Other thinking and organizing tools | use

OmniOutliner

https://www.omnigroup.com/omnioutliner

Edit the structure, not the look!
| think in outlines. In breakdowns.

DEVONthink

Digital filing cabinet
with Al technology.
| have gone “paperless”

{ ] [ ) Scratchpad-v2
£ B [l1w0% ¢ 0 Q
Sidebar Theme Zoom Share  Start Recording Add Column Search Inspect
E % ®\ % In progress Unfocus
Sect Select
ections - B Inﬁmgreyy election
v New features » Preview
© et Pesterecd]
v In progress
e SwitchtoPostgresal B e« & Research biometric compliance Derek ¥ Font
* Research biometri... ere delir 10t going to b pliar A Optima [~ ]
v New Technologies v O New Technologies Mark 13 V] <]
o Adopt Bootstrap = U
* O Adopt Bootstrap B, I. 5. U.
» Adopt Node
« Install Bower v O Adopt Node » Paragraph
o Arrange for stagin... * O Explain to management how this fits into our v Column Type
o Set up backup system application strategy Type: | Checkbox
v Way out there O Install Bower Summary:  None
e Proxy authentication . .
* O Arrange for staging server Width: |0 Auto
e Passwordless login
e Export to CSV http... E * O Set up backup Systcm
¥V Row
Handle: [(UON &
Numbering: = None | V]
10 rows « 57 words « 350 characters Gutter: [ 1)
Owb ~
= o 2T 0
B et DE - e " d l_ L ¥ -
Nrvepston Vom ~ m—— "
e s P o~ Swvorthen oo offce
= snas Adverced TEVONRra Uner Endores D5ock hary. Aprd 9. 2010 09X T rvorewa w g
== ao ot T aieh Al by £ Frcuy. March 26, 2010 192 N Danetes
- Take Conmol of DEVONIw 2 Thurstey. Varch 25, 2010 1000 WOWL Docwserss
Wet o Tae Control of Permvasors Wedreaday My 12 20100798 WO Ot
» Aomrareson Fam
+ Coneapondence 3071 earytre
. S
» PR Maneang [
PR _ Detrorugretache Meler
» Petwrnnces & e et - LA X B ] T et
OVGei ) 09g
+ Comwaponcence 2240 e DEV k
» Simeagurdeny FIOR Fumpean Unon
.3
- L ]
¢ Accourang MO10-2011 ‘ l Fosts
j—
» Somesgondent 2909 g Fre tocv-ew
+ Nomespondens 2310 m‘ S vp——
» Komenpondens 2911 . . Forpteraag
+ Penona Accosrmng Vorwny
T Headoy
. Moo o
— Oataxes & eoutae
Owbcrry

http://www.devontechnologies.com/products/devonthink/devonthink-pro-office.html

45




46



